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Example of a valid explanation statement (mandatory for SAP Appeal review) 
 

 

Date: October 22, 2020 

Name: Boo V. Bulldog 

Student ID: xxx xx xxx 

RE: SAP Appeal Explanation Statement 

I. What happened? 
 

Reason for your appeal may include situations such as those listed below and must comprise 

extenuating circumstances that impacted your ability to function as a student. 
 

-Injury or Illness: Please include a summary of what occurred and attach supporting documents 
 

-Death of a family member: Please attach any supporting documents 
 

-Mental Health: Please include a letter or records from a mental health professional indicating there 

was a significant impact on your ability to function as a student and attach any supporting documents 
 

-Other:  Please specify and include supporting documentation 
 

II. What has changed / your plan moving forward? 
 

Reasons you feel confident you are able to continue coursework and improve academic progress. 

Please include your plans to assist you in continuing satisfactory academic progress. 
 

III. Attached documentation verifying circumstances (only a few possible examples): 
 

A medical ŘƻŎǘƻǊΩǎ note 

A copy of hospital bill 

A statement from my physical therapist indicating a therapy schedule 

A copy of a flight itinerary for a funeral 

Thank you for your time. 

Sincerely, 

Cadet Boo V. Bulldog 
 

You must sign and date your letter prior to submittal. 
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