THE CITADEL
The Military College of South Carolina
171 Moultrie Street
Charleston, SC 29409

MEMORANDUM 9 November 2017
NUMBER 6-404

USE OF CITADEL FACILITIES

1. PURPOSE

The purpose of this policy is to ensure the effective use and enjoyment of the facilities
of The Citadel as an educational institution. In line with this policy, The Citadel and
its facilities are deemed to be a "non-public forum,” unless otherwise expressly
stated herein, for purposes of expressive conduct under the First Amendment to the
United States Constitution. This policy is applicable to all users and potential users
of Citadel facilities.

2. REFERENCES

26 USC 501 (c) (3) and (4)

S.C. Constitution, Article X, Section 5

S.C. Code Ann. § 8-13-765 (Law. Co-op. 1976)

S.C. Code Ann. 8§ 20-7-8920 (Law. Co-op. 1976)

3. DEFINITIONS

A.

Campus Affiliated Unit: An organization or entity that exists for the purpose of
advancing The Citadel and that has been formally recognized as such by The
Citadel. These units include, but are not necessarily limited to, The Citadel
Foundation, The Citadel Brigadier Foundation, and The Citadel Alumni
Association.

Campus Department: A school, department, division or office of The Citadel.
Examples include: the School of Business, the Cadet Activities Department, the
Biology Department, the Physical Plant, etc.

Commercial Sales, Solicitations, Advertising or Other Commercial Activity: Any
activity whose purpose is to inform, induce or encourage individuals or groups to
purchase, rent, lease, or use (or not purchase, rent, lease, or use) any goods or
services.

Memo 6-404, Page 1






4. POLICY

A. General: All prior authority to authorize use of Citadel facilities is hereby revoked.
All duly executed contracts in existen
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individuals in the use of College facilities, and reasonable protection of persons
against practices that would make them involuntary audiences. The Citadel
strictly prohibits the carrying or display of open flames, sticks, signs, posters,
flags, banners, or any similar item anywhere on campus, with the exception of
official activities of the South Carolina Corps of Cadets (i.e. Friday afternoon
parades, spirit runs, or intramural athletics), similar activities of similar external
military organizations, or intercollegiate athletics. Additionally, lessees may
display flags, signs or banners inside McAlister Field House, Buyer Auditorium,
the Holliday Alumni Center, College Park, the Robert McCormick Beach Club
of The Citadel or Johnson Hagood Stadium, to include the concourse area, the
Pearson Club Level, or the Altman Athletic Center, but may do so only during
the time the individual or entity has leased and is in control of the facility. The
Citadel prohibits the wearing of masks at all times and in all places outdoor
areas on The Citadel campus, with the exception of masks necessary for
operation of machinery, to include grass-cutting equipment, saws, paint or
pesticide application equipment, and other similar activities.

In the spirit of open discussion and freedom of expression, the College will not
discourage any group from using designated College facilities or services to
render an opinion as long as the College determines the time, place, and mode
of presentation of the views in question. In the absence of exigent
circumstances, The Citadel designates the north steps before the western front
entrance to Bond Hall as the designated public forum for Special Events for
purposes of expression of opinion under the First Amendment. The College
will not attempt to control the viewpoint of the speaker. The Online Event
Inquiry (see Annex C for format) will be used to request a Special Event.
Special Event requests should be submitted at least thirty (30) days in advance,
but may be approved with less notice under extenuating circumstances. The
approval process is managed through the Office of Event Management. The
approval authority for Special Event permits is the Senior Vice President for
Operations and Administration (SVPOA).

The name, insignia, seal, logo or other College or departmental indicia may
only be used by College and non-university groups or organizations with prior
approval of the appropriate College authority.

B. Process.

1.

Internal Requests. Any campus affiliated unit, department or school,
authorized club, and faculty / staff (non-personnel use) desiring to use a Citadel
facility must enter the request through the Event Management System (EMS)
for approval.

External Requests. The Office of Event Management serves as the primary
point of contact for the coordination, scheduling, planning, and execution of
special events on the campus of The Citadel. Outside individuals and entities
who wish to rent space must complete the Event Inquiry form. The Office of

Memo 6-404, Page 4


http://www.citadel.edu/root/eventmanagement-contact-us
http://www.citadel.edu/root/eventmanagement-contact-us

Event Management will coordinate the request and if approved will issue a
Facility Use Contract. All contracts for use of Citadel facilities must be signed
on behalf of The Citadel by the Vice President for Finance and Business
(VPFEB), or his/her designee.

. The Event Management Office has responsibility for ensuring the requested
space is suitable for the event, and that the proposed use complies with this
policy. The Event Management Office will confer with the Vice President for
Finance and Business and the Office of General Counsel, as appropriate, to
develop terms for a contract to lease the desired facilities to the tenant. The
Event Management Office will communicate terms to and negotiate with the
proposed user of the facilityser of the facilityser of *itie3( )n/nE G[$p)-3(a)-3(ce)6( )-81(is )-7
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than one (1) week after execution of the rental contract or five (5) days prior to
the commencement date of the lease, whichever is sooner.

3. Only the President or his designee can reduce or waive the insurance
requirement. Statements of self-insurance from other governmental agencies
may be accepted in lieu of the insurance or hold harmless requirements.

E. Fees.

1. External. For-profit organizations and individuals will be billed the standard
rental fee as determined by the Office of Event Management and all costs for
damage caused during their use of Citadel facilities.

2. Governmental agencies and non-profit (501(c)(3)) organizations will be billed
the standard fee (less 25%) as determined by the Office of Event Management
and all costs for damage caused during their use of Citadel facilities.

3. Internal. Campus departments and recognized student organizations will be
responsible for custodial and direct costs (excluding premium venues), as well
as any and all costs for damage caused during their use of Citadel facilities.
Premium venues (Holliday Alumni Center, Johnson Hagood Stadium (to
include the Pearson Club Level and the Altman Center), and The Robert
McCormick Beach Club of The Citadel) are charged the standard rate less
25%.

4. Custodial and direct costs are billed at actual cost to The Citadel, as are costs
incurred as a result of damages caused by use of Citadel facilities.
Administrative costs are established annually by the Project Management
Office in consultation with the Associate Vice President for Facilities and
Engineering and Event Management Office. The costs are approved annually
by the Fiscal Review Board (FRB).
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access to selected College facilities on the same basis as all other campus
organizations — in keeping with the rights of all members of the campus
community to express political views. All political organizations are to be assessed
the usual costs for the use of the facilities. A policy of nonpartisanship and
neutrality will govern The Citadel at all times in its relationship with elected officials
or persons campaigning for public office. The following guidelines will be followed:

1. Off-campus groups requesting rental of College properties, including those co-
sponsored by on-campus organizations for political activities, are required to
include the following statement in all publicity: "This event (or publication) does
not reflect an opinion or endorsement by The Citadel."

2. Citadel campus mail and e-mail will not be used to distribute political materials

Memo 6-404, Page 7


http://www.citadel.edu/root/images/policies/7-006-posting-of-notices-pictures-signs-or-written-or-printed-material.pdf
http://www.citadel.edu/root/images/policies/7-001-photography-filming-and-videography-on-campus.pdf
http://www.citadel.edu/root/images/policies/7-001-photography-filming-and-videography-on-campus.pdf
https://thecitadel.catertrax.com/shopportal.asp?pageid=59&pageref=Flavours&intOrderID=&intCustomerID=
http://www.citadel.edu/root/events-with-alcohol-form







for Operations & Administration or his designee will provide the event sponsor
with a written explanation of the reasons for his or her final decision.

If during an event an imminent threat to safety or property arises, avoidance or
minimization of which requires termination of the event, authority to terminate
the event rests with the senior civilian administrator designated to oversee law
enforcement operations. If no senior administrator is present or available,
authority is delegated to the highest-ranking PSAF officer at the event.

. The event sponsors must agree to reimburse costs of basic event security
provided by PSAF. Security fees will be based on standard, approved, and
published recharge rates for PSAF or other security personnel and for any
associated equipment costs or rentals. The number of personnel and amount
and type of equipment charged will be based on assessment including but not
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5. COMPLIANCE
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Annex A
Citadel Facilities Available for Use by Individuals and Groups Not Affiliated With
The Citadel

Set forth below is a list of facilities owned, leased or under the authority of The Citadel
that may be used by individuals and groups that are not affiliated with The Citadel in
accordance with the Use of Citadel Facilities policy. Please note that each facility has its
own rules and regulations, rental costs, and other requirements. To obtain these details,
you must contact the Coordinating Facility Official for the facility noted below.

Facility Coordinating Telephone E-mail
Facility Official
The Citadel Beach House Director of Event (843) 953-0467

Management
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Annex B

Periods of Critical Academic and Leadership Achievement

Title

Start Date

End Date

Matriculation

15 Calendar Days Prior to
Event

Monday after the event

Parents' Day

1 Calendar Day Prior to Event

Monday after the event

Leadership Day (South
Carolina Corps of Cadets -
SCCC)

1 Calendar Day Prior to Event

Monday after the event

Homecoming

1 Calendar Day Prior to Event

Monday after the event

Fall Exams

Monday after Thanksgiving

End of Fall term

Leadership Symposium

1 Calendar Day Prior to Event

Monday after the event

Corps Day

1 Calendar Day Prior to Event

Monday after the event

Recognition Day

1 Calendar Day Prior to Event

Monday after the event

Graduation (SCCC and
Citadel Graduate College -
CGC)

10 Calendar Days Prior
(includes Spring Exams)

End of Graduation SCCC /
CGC
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Annex D
Sales and Solicitations Form

Sales and Solicitations Form
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Annex E
Reqistration for Events with Alcohol Form

Registration for Events with Alcohol

This form is required for registration of all events at Citadel facilities where alcohol is present.

Event Name (*)

Location (¥)

Department (*)

Date of Event with Alcohol (*)

pecof event

Start Time (*)

|

End Time (*)

Estimated Attendance (*)

|

EMS Reservation Number (*)

|

Event Description (*)

Kl

| o

Attendees (Check All That Apply) (*)
Corps of Cadets (Under 21)
Corps of Cadets (Over 21)
Children

CGC Students

Faculty / Staff

1 71 1 1 7

General Public (Invited)
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